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For paxiaum gperatline sffieloncy, the Pablent Activities,
Ogcupational Thevspy snd Indusirial Placement divisicme (in
the Patients Program Department) shall malnbain 2 et of iules
and regulations regarding local bhosplial procsdure as ralates
direcedly to these depariments or divisions.

Sivities and progrome of this dopsziment shzll bo supez-
vised and coerdinated by a Patlend Progwam Supervisor I oF
luilarly asting sopervisor i¥ naid position baz nobt heen
anthoriced cn the hoapltal roster.

For mogt offective dreatment yorpogaes, sll acilvities of this
dopartment shall bde prescribed, cleared, or spproved in writing
By a phyzisian.

There shnll bs in view and use snt organlsabional chart showling
namee, supePvioery relationghips and meographic sres op slieill
ares assismments of all despayiment members,

& weitten sehedule of grouy aotivities for patients (s mpervised
vy the patients activitiss odaff) shall bo posited and made availabie
for hogplial persopnel and pationisa,

Al) atatiosical Foyams Felabing o the arsaes of Patientn Activitles,
Oecuppdiona) Thovapy and Indnotrial FPlacemon$, as requested by the
Deparineny ¢f Public Welfars 53, Peul office, shall be $ranspitied
agoordingly.

YI7 4 prac$icsl plam of sapervision and in~seyvics educadion shall
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ve practiced within esach of these hospital Jevpaviments., Fhis

will include reemler depmrimental shaff meeltings, demoustrations,
individual and grovp conferomoss, svalustion mad other medern
sepervianey devieces., A departmeninl librexy of profeszsionsl books
end Jjournais shnll be maindained in the departmeat office or mads
svallabls in zn adjscent srsa,

Sche@ules of time (propared in advsmce} spsnt by staff members on
duty shall %e kept up to dabte znd vsed for clesy (aterminasion of
asslgment of staff perscomel to professional daeks.

Hacords and flles of patienta® progrons in astivitien progrems
ghould be meintained 3y the departiont ur in conjunciion with
other medical records departmenta,

A11 activities of this deparimest fer pationts must be plamned,
gchedules, and execusted in socordsncs wlth local medieal dirvective
and the statewids eprroved oparationel medleal pelloiss.

Flles are to be meinialned covering progren, correupoRdence
and ctber adminietrative procedmrea.

A wsll balenced progvem of a vasiedy of thorspaedic und diversionni

activitiegs whall e available wnder profansicnal lesdsrship on
saven day wool Dasig which incluefes merning, afisrncons and eveninag,
witt: Sunday sctivitiee at tho diooreticon of the hosplial Superintendens,

Pime sball not be oxpendod hy deperimsnd perssmisl ia azbringic
riscellaneons activitios not direelly roluted 3o staly membors?
particniar profossional fields. Krcopiion S0 Shis policy mey

Be wade only upon zpecifiasd ordevs of %She hoeplitel ewperinienient.
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XY A1l personnel shonld be guided in the porformance of Sheir dutles
Wy the State Oivil Service Jjob specificetions for theiy particular
Jobh gpeelalltles,

Xv Saprlies equipment, arecan snd faceillitiss will Le availables for
petisnte’ nee under sorervision and will be purchaged within
bedzet allotmenis and professicnal Jodgment of the Pationt Frogram
Suparviacy I, and e Petient Progrum Sopervisor IX,. Any sagh
roquasis of Fabient Program Bopexviser I, i aot recomwended by
Pabiont Progrem Suporyisey 1I, zhall be brovshs o thoe attentisn of
g Pavleont Frozvan Supexviney I by the lsvter,

A Befeve suy yraquigidloved ifans iz dhese ields sre oud aw
pifninated by the Jwapdial hueinsre mansger or phndlay awthority,
$ha madd Ldenmz ars 0 b bDrovght to (he abieniisp of the Fakient
Progran Superviszor T w»ith Jestificption for the propeozed gud,

X¥II 21 wolunteers thad perilcipate in thege divisions shsll have besn
axposed to & modieelly approved scresning and oricntatica Program,
Thair oupeozvision within hoopiteld grounds or Wuildings musy be by
dglarated personnel of bthwns deparimentis.

XVill sopplies, oquipment and/or fecilitiss shall not be rolained in
snIplive guantitior that the department does not heove use for within
tha fiseal guarter or 2imilar fixed pericd ze 1g dosmed to ba
renponable,

XIX  The Pabisnt Pregram Bwparvisey ¥ or sinilar sebing sopervisoy shall
e iucelnded ap rogards his or hay opision related te definlie chasgea,
23disions o dapletions of a $%aff, eguipnmend, Lacdlidy o ares itsm.

ey Hesponaitility Jor proissiomal afdjuncilve Svsabpont end slmstacnd
oreerrne wAthin the deapsshuandie weage shull by aivesied 30 i
Tatiant Program Suger-visss ¥, or sinilar aeting gopmervisuy and
Patient Progyenm Superviser IX,
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Zdneational, consmlitative and adminiastrative services of the
Vepariment of Publie Welfare 8%, Peul ceuiral office a%elf sball
Ye nhilized Wy the stele hompitais,

A patients? nevspapsr eoniaining nsweweriby sof informaticnal
matsrial ahall be condncted as m pallonis? sotivity wnder Fhe
ganorel divestion of this depsrimoul.

Dervicay of %his deopartiont e¢hell oconslstently be mede avslilable
o patientes on dlstarbell and resroseod wards or gradse.

A Patients?® Uouncil or similer petionts? roprasaniative syoup
opinion dovico shnll be ia operation as & patienke? ssbiviiy.
foperviagion of this metivisy may b shazed o7 endirgly asetnsd
by some obhsr hospital depardtiezy zg the indlvideal hospiteld
gitustion shall b,

Fovde acernsd as & roomlé of the DMiversified Iaobor Pund ag e
dofined in Minnemesle lLaws of 1921 ohall bhe vetained and wtilized
in aecordsnee with the gpocified law., Articlos and items of &
handicradh pators made i patients, the originsl] materials which
have besn purchased hy the hospliel, suisd be s0ld through vsusl
pale cheannels o7 wsed in the malnitenance, upkesy and improvenent
of the heospitad Puildings or grounds, Profifts acorvsd as reealld
of 3hese =alss are %o b returned Hu the Hversified Labsr Pund.

The Pationt Progrem fuperviso?r T 0r sinilar acting apssviser
gh2ll have o lmovledge »f Dundn a?allsable Yoy the purchass
of suppliog, cqnimiopt amd fooilisies within his depayimental
8D,
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Xi¥1il Recreational suppiiss and sguipnent shall be made available o
wards and grades for their wes with patiesnts undsr ward lestership.

Sach disponsing of itoms ahell bs sccomplished in acpovdance with
ae astadlished schsdule or yroudine.

TRY¥IIT
4s rozdlly a2s possible and wa medically ac fsasible, vatisnie shall
be referred to pre.vocasionsl cisszes snffor work asvigaments within

the hospital.



